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Are you ready for tax time? 
 

Each client is unique and has different circumstances, therefore should not all be placed in the same 

category. Whilst this guide will outline various important factors to consider this tax year we recommend 

you get in touch with one of our accountants who can provide you with specific advice relevant to 

your circumstances. Not everyone will be eligible or affected by the recent changes which we will 

outline below.   

 

Please note, if you are a business or carry on a business as a sole transfer please refer to our checklist for 

business as it provides further useful information relevant to businesses.  

 

Individual Tax Rates for Australian tax residents 2019 – 2020 
Taxable Income  Tax on this income 

0 - $18,200 Nil  

$18,201 - $37,000 19% for each $1 over $18,200 

$37,001 - $90,000 $3,572 plus 32.5% on each $1 over $37,000 

$90,001 - $180,000 $20,797 plus 37% on each $1 over $90,000 

$180,001 and over $54,097 plus 45% on each $1 over $180,000 

 

Foreign residents – changes to main residence exemption from Capital Gains Tax 
Changes were introduced earlier this year which restrict the access to the main residence exemption for foreign residents (used 

interchangeably with non-residents) to limited circumstances. If you dispose of a property during a period of nonresidency, unless you 

satisfy the life events test (e.g. death, terminal illness) within six years of becoming foreign resident, you will be denied the main 

residence exemption. Transitional rules are currently in place where foreign residents can still access the full exemption where the 

contract for disposal of the main residence is signed prior to 30 June 2020. 

 

Date of acquisition  Tax on this income 

Properties held prior to 9 May 2017 Full or partial main residence exemption may be available for properties sold prior 

to 1 July 2020 provided the exemption conditions are met 

------------------------------ 

No main residence exemption will be available for properties sold on or after 1 July 

2020. 

Properties acquired after 9 May 2017  No main residence exemption applies - regardless of sale date. 

 

Reduced pension drawdowns 
As a result of COVID-19, the minimum drawdown requirements for account-based pensions and similar products have been 

temporarily reduced by 50% for 2019-20 and 2020-21. In particular, this will benefit retirees holding these products by 

reducing the need to sell investment assets to fund minimum drawdown requirements. 

 

$20,000 Superannuation Withdrawals 
Certain taxpayers who have been impacted by COVID-19 will be able to release up to $20,000 [$10,000 each for the 2019-20 

and 2020-21 financial years]. A person must apply for to have up to $10,000 released from the superannuation fund. The 

person must satisfy any one of the following requirements about their employment or business status: 

 

• at the time the person applies for the determination, they are: 

− unemployed; or 

− eligible to receive a job seeker payment, youth allowance for jobseekers, parenting payment (which includes 

the single and partnered payments) or special benefit under the Social Security Act; or 

− eligible to receive the farm household allowance under Farm Household Support Act 2014; or 

• on or after 1 January 2020 the person: 

– was made redundant; or 

– their working hours were reduced by 20% or more; or 

– if the person is a sole trader – their business was suspended or there was a reduction in their turnover of 20% 

or more. 



 

 

2019 - 20 Superannuation Contributions 
The concessional superannuation contribution cap is $25,000 for the 2019-20 year which includes superannuation 

guarantee paid for by an employer, personal contributions and salary sacrificed amounts. It may be worthwhile to speak to 

your financial planner and consider whether it is appropriate to make any additional superannuation contributions during 

the 2019-20 financial year. You may be able to make personal contributions and claim a tax deduction if you are below 65 

years of age and provide the superannuation fund with a notice of intent to claim a tax deduction. 

 

If you are between 65-74 years of age, there may be additional tests you need to pass for your superannuation fund to 

accept employer contributions. 

 

If you have a total superannuation balance of less than $500,000, you may be entitled to contribute more than the 

concessional contributions cap. Under the carry forward rule, some individuals can carry forward their unused concessional 

contributions cap from a previous year to a later year. The first year you will be entitled to carry forward unused amounts is 

the 2019–20 financial year. 

 

Concessional contributions to superannuation funds for taxpayers with adjusted taxable income less than $250,000 are 

taxed at 15% on contributions. For taxpayers with over $250,000, contributions are taxed at 30%. This additional tax 

(Division 293 Tax) is calculated by the ATO, and payable after lodgment of the individual’s income tax return. An election can 

be made to have this tax paid by the superannuation fund. 

 

A summary of the key rates are as follows: 

 

Description Amount 

Concessional contributions cap $25,000 

Non-concessional contributions cap $100,000 

Superannuation guarantee 9.5% of ordinary times earnings 

CGT Cap amount $1,515,000 

 

  



 

 

Deductions – Home office 
With working from home increasing over the last few months, the following methods can be used to claim home office 

expenses: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Shortcut method  

 

 Given the volume of people required to work from home due to COVID-19, the ATO has provided a shortcut 

method to claim tax deductions at a flat rate of 80 cents per hour. This method is only available for hours 

worked from home from 1 March 2020 and unless extended, will apply to 30 June 2020. 

 

Claims before 1 March 2020 will need to be calculated using the above-mentioned methods. This method covers 

all running costs (including depreciation, phone and internet costs).  

Actual running expenses  
 

To calculate the claim for running costs, as an 

alternative to the fixed rate method, employees 

can use the actual running expenses method. 

This method is more complex requiring more 

detailed records but may result in a larger claim. 

You can claim the work-related portion of home 

internet, home phone and mobile phones in 

addition to the running costs. 

 

Fixed rate  
 

A fixed rate of 52 cents per hour can be claimed 

for each hour worked from home and 

represents running expenses. This method is 

simple and more commonly used as it does not 

require full substantiation of 

actual expenses. You can also claim the work-

related portion of home internet, home phone 

and mobile phones in addition to the 52 cents 

per hour. 

 



 

 

TAX PLANNING CHECKLIST – FOR INDIVIDUALS 
 

Below is a checklist of the various issues your business should consider prior to year-end. If you would like any 

assistance, feel free to contact us. 

 

☐  Farm Management Deposits 
Making a deposit is tax deductible against primary production income in the year it is made, reducing the 

assessable income. When withdrawn at a later date, it is treated as assessable income in the year of 

withdrawal. For the deduction to be allowable, the deposit must be held for 12 months before 

withdrawing. The maximum balance of farm management deposits held by an individual cannot exceed 

$800,000. 

 

☐ First Home Saver Scheme 
If you are planning to purchase your first home, you may be eligible for the First Home superannuation 

saver scheme which allows you to save money inside your superannuation fund and provides concessional 

tax treatment on withdrawal.  

 

☐ Medicare Levy Surcharge 
If you are single and your income is above $90,000 or if you have a spouse and your combined income is 

more than $180,000, you should consider private health insurance if not already held. MLS may be payable 

in the absence of having appropriate private health cover (which may cost less than the MLS payable). 

 

☐ Motor Vehicle Expenses 
If your work-related travel is less than 5,000 kms, you can claim at a rate of 68 cents per kilometer. Note, 

you must be able to substantiate your claim (e.g. having records of travel for meetings etc.). 

 

If your work-related travel is more than 5,000 kms, you can use the logbook method which allows you to 

claim the business portion of all running expenses (e.g. fuel, depreciation, interest etc.) provided the 

expenses have not been reimbursed by your employer. You must have a valid logbook to claim motor 

vehicle expenses using the logbook method. 

 

☐ Prepayments 
You may be entitled to an immediate deduction for certain prepaid expenses where the goods or services 

will be provided within 12 months from the date of expenditure. Examples of items that may be deductible 

under the 12-month rule include subscriptions and prepayments of interest on a rental property loan. 

 

☐ Superannuation Concessional Contributions 
The concessional contributions cap for the 2020 financial year is $25,000. If you are making personal 

contributions and would like to claim a tax deduction, remember to give your superannuation fund a 

notice of intent to claim the deduction. 

 

☐ Travel Expenses 
If you have travelled for work purposes and would like to claim the costs associated with the travel, ensure 

you have maintained a travel diary if you have travelled away from home for six or more nights in a row. 
  



 

 

Deductions 
The following expense categories are listed to assist in preparation of your Income Tax Return. If you have paid 

any of these expenses via salary sacrifice or have been reimbursed by your employer do not include these.  

 

Accounting /Tax Agent Fees 

    

     
Taxation: $ 

 

Agents Name if not 
BCFR: 

     

     Bank Charges/ Interest 

    Bank charges and interest are deductible on bank accounts used only for investment 
purposes. 

     Account Fees $ 
 

Interest $ 

     

     Computer / Internet Access Expenses 

   

     
Internet monthly Fees $ 

 

Work 
Usage: % 

Computer expenses $ 
 

Description: 
 

   
Description: 

 

     Donations: 
    Cost: $ Charity: 

  

     

     Home Office 
    Do you have a separate home office? Y / N 

  How many hours worked at home per week   
? 

   

     Income Protection: 
    Cost: $ 

 
Please provide policy 

 

Printing & Stationery      

Cost $ 
 

Description:  

Cost $  Description:  
 

Self-Education 
Expenses  

    Have you undertaken a course that leads to formal 
qualification and is related to your current work activities 
as an employee? 

Y 
/ 
N 

If yes per 
below 

 Course Fees : $ 
  Text Books: $   

Stationery, computer consumables, Postage, Travel 
Costs etc. $   

 

Contributions by the Australian Government such as HECS-HELP, HELP,SFSS, SSL or TSL are not deductible.  



 

 

    

Telephone - Mobile 
      Cost: $ 

 
Work Use: % 

 

       Telephone - Home office (Work Calls 
Only) 

    

       Cost: $ 
 

Work Use: %  

     

Tools, Equipment or Assets (please  provide receipt for tools over $300) 

Cost: $ 
 

Description:  

Cost: $  Description:  

       Uniform 
    Do you wear occupation- specific clothing, 

protective clothing or unique, distinctive uniforms? 
 

Y / N    - If yes per below 
 Uniform Cost: $ 

 
Description:  

     Dry Cleaning $ 
   Laundry Average washes per week:   

    

Union Fees 
   

      
Cost: $ 

 

              Please provide 
policy 

  
 

Motor Vehicle Travel (e.g. travel between places of employment) 

Method 1: Log Book Method:  
A log book for a 12 week period will need to be kept to calculate the work related percentage deductible 
A summary of all motor vehicle expenses for the year: Fuel, Registration, Insurance, Maintenance Costs, Interest 
on finance arrangements Etc.  
 
 
 
Method 2: Cents per Kilometre Method 
Kilometres Travelled:  
A brief descriptions to determine how the KM’s was calculated is required.  
 
Other Sundry Expenses (e.g. Handbags, briefcase, sun protection, books, etc.) 
 

Superannuation Deductions 

Additional concessional contributions to your superannuation fund are deductible with a notice of intent to claim a 

tax deduction form.  

Additional Contributions: $  Please provide notice of intent to claim a tax deduction  

 

Please note al l  the above deductions must have been incurred by the tax payer and proof of purchase is required 

(receipts or bank statements) that can be substantiated for a minimum of 5 years from the date of  lodgement.  

  



 

 

Rental Property Expenses Schedule 
Note: This is a checklist, not advice. Expense claims are subject to limitations based on their character, timing, 

extent of attribution to rental activities and sufficient substantiation. * Some expense claims may typically be 

required to be spread over more than one tax year.  

 

• Advertising for tenants 

• Property management fees 

• Bank fees paid on an account used for rental transactions  

• Body corporate or strata feed paid 

• Borrowing costs* 

• Mortgage discharge costs 

• Loan establishment fees* 

• Capital allowances, decline in value, depreciation (see limitation from 9 May 2017)* 

• Cleaning 

• Council rates 

• Gardening maintenance 

• Lawn mowing 

• Tree pruning 

• Pool cleaning 

• Maintenance of grounds, buildings, contents 

• Insurances including building, contents and landlords insurance 

• Interest on loan(s) or credit cards used to purchase the property or to pay for anything directly 

associated with the property  

• Land tax 

• Legal fees – lease preparation 

• Legal fees – debit collection 

• N.B. Legal fees associated with the property purchase are generally not deductible, but would usually 

form part of the property’s cost base for CGT purposes.      

    

• Pest control – prevention or eradication 

• Repairs to property, equipment or fixtures (distinguish replacements or complete renewals which may 

need to be capitalised)  

• Removal of asbestos1 

• Painting  

• Replacing capital items – costs may need to be allocated over the effective life of the asset* 

• Stationary, postage, telephone calls and internet access directly related to managing the property, e.g. 

collecting rent or organising maintenance 

• Travelling to inspect, undertake maintenance and repairs or improvements to the property.  In some 

circumstances this can include accommodation.  Note: This deduction not available from 1 July 2017. 

• Water rates and water consumption  

 

 

 

 

                                                           
1 https://atotaxrates.info/tax-deductions/rental-property-tax-deductions/  

https://atotaxrates.info/tax-deductions/rental-property-tax-deductions/
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